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INTERACTIVE SKILLS

mterperﬁcmai Relationships: Wiliingness and demonsirates ability i0 cooporaie, woik and
communlcate with aoworkers, supervisors, subordinates or outside canfacts,
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3. Communlcation: Effectiveness of expression in individual and group siuations, Ability 1o
convey ideas c!ea.ﬂy and concisely.
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ADMINISTRATIN ;\’E SKILLS

Coordination: Ability to work with others as a toam and express individual viewpoint while
vonsidering and learning from the iaput of others.
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2. Plapning and Grganization: Establishes appropriate course of action for sl and
subordinates to accomplish goals; makes proper assignments of personne! and appropriate
use of resources; sets realistic fargel daics.
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3, Adherence to Policies and Procedures: Properly interprets and applies company, division
and/or departmeant policiesfprocedures (o job responuibibities.
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Orientation Toward Results: Ability to initiate projects, anticipate changes or needs, set new
priorities, follow through and mest deadlines.
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